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23rd January 2012
Dear applicant,

Thank you for your interest in working with Independent Domestic Abuse Services.

Please find enclosed:

· Guidance notes

· Job description

· Person specification

· Application form

· Equal opportunities monitoring form

All completed applications should be emailed to director@idas.org.uk no later than the noon on the 13th February.  Email applications are preferred. 

If you have not been offered an interview by the 15th of February, please assume that your application has been unsuccessful.

Yours faithfully
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Sarah Hill

Director, Independent Domestic Abuse Services
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GUIDANCE NOTES:
Independent Domestic Abuse Services

· Please read the job description and person specification before completing the form.

· Complete the application form as fully as possible, referring to the job description and person specification.  We only short-list people for interview who meet every essential requirement on the person specification. 

· Include information about your relevant experience, this can be experience gained through voluntary work, interests or hobbies as well as through paid employment.

· Include details of why you want to work for IDAS as well as information about your experience.

· Please return only the application form, separating this from the rest of the application pack.

· Complete the Equal Opportunities monitoring form and return this with your application.  This information is used to assess whether our advertisements have reached a wide section of the community.

Independent Domestic Abuse Services
Job Description

JOB TITLE:

Support Worker – Young People
SALARY:

£19,621 (pro rata for part-time)
RESPONSIBLE TO:
Outreach Manager

RESPONSIBLE FOR:
Volunteers

HOURS:


18.5 hours

Hours of work will be flexible according to the needs of the project and will include evening and weekend work.  Annual leave and time off in lieu to be taken with the prior agreement of the Outreach Manager.

OVERALL OBJECTIVES

To develop and deliver support services to children / young people aged 11 to 16 years who have experienced or lived with domestic abuse. 

To operate in accordance with best practice and within the policies and procedures of IDAS.

PARTICULAR TASKS OF THE POSTHOLDER

Support of Young People

To assess the needs of young people on an individual basis in relation to their experiences of domestic abuse and provide appropriate individual support.

To work with local agencies including IDAS to provide services to meet the needs of young people living with or surviving domestic abuse.

To work in conjunction with IDAS outreach workers to assess the whole family and to provide appropriate support to adult victims and their children.

To act as an advocate for young people, attending school, court and child protection case conferences where required.

To work with young people to develop their confidence, self-esteem and practical skills.

To work with young people to help minimise harmful behaviours and to challenge negative perceptions.

To carry out safety planning with young people who are still living with domestic abuse.

To help develop and deliver peer support groups.

To maintain an awareness of actual or potential child abuse and take appropriate action, including making referrals to Social Services.
Communication – Internal and External

To liaise with external agencies to increase awareness of the needs of young people affected by domestic abuse.

To work with policy makers and planners to ensure that services are set up to meet the needs of young people.

To raise awareness in schools and colleges.

To represent IDAS at appropriate meetings and fora, including York Domestic Abuse Forum.

To attend and participate positively in team meetings.

To attend and participate positively in supervision and annual appraisals.

Administration

To maintain appropriate records relating to referrals and support carried out.

To provide monthly reports to the Director.

Other

To keep up-to-date with national and local government decisions, relevant legislation and policy developments in relation to children.

To attend training appropriate to IDAS in consultation with the Director.

To undertake all other reasonable tasks requested by the Director or Board of Trustees.

To provide support and guidance to volunteers working within the project.
Person Specification: 
Support Worker – Young People

	ESSENTIAL
	IDENTIFIED THROUGH

	Experience of providing support to children and young people aged 11 – 16 years.
	Application form and interview.

	An awareness of domestic abuse and how this impacts on young people.
	Application form and interview.

	Experience of working with a range of agencies, including both the statutory and voluntary sector.
	Application form

	The ability to empathise with young people from a variety of backgrounds.
	Interview

	To have an understanding of how young people cope and behave when faced with adversity.
	Application form and interview.

	The ability to recognise and positively challenge negative attitudes and behaviour.
	Application form and interview.

	An awareness of methods used to enable young people to build resilience to overcome adversity.
	Application form and interview.

	Experience of developing and delivering groups.
	Application form and interview.

	To have a clear understanding of child protection procedures.
	Application form and interview.

	To have knowledge of relevant legislation such as the Children’s Act 2006 and Every Child Matters.
	Application form and interview.

	To have good organisational and administrative skills.
	Application form

	The ability to communicate effectively and clearly to a range of people.
	Interview

	DESIRABLE
	

	Experience of providing support to children and adults who have experienced domestic abuse.
	Application form

	Clean driving licence.
	Application Form.

	A related qualification.
	Application Form.


INDEPENDENT DOMESTIC ABUSE SERVICES

APPLICATION FORM

APPLICATION FOR THE POST OF:  







WHERE DID YOU HEAR ABOUT THE POST?  






	Personal details

NAME:    

ADDRESS:

DOB:

TELEPHONE NUMBER: Day:                                   Evening:                        




	Present employment (or most recent)

JOB TITLE   
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EMPLOYER      

Date of appointment:                                           Period of notice

Please give a brief description of your main duties and responsibilities




	Do you hold a clean UK driving license?  YES / NO


	Please give non-availability dates for interview




	How many days sick leave have you had in the last 12 months?




	Education / training / qualifications

	Dates
	Details

	
	


	Previous employment

	Dates of employment
	Job Title
	Employer
	Brief details of duties

	
	
	
	


	Voluntary / unpaid activities

	Time input
	Position held
	Organisation
	Brief details of role

	
	
	
	


Please tell us what abilities, skill and experience you have that make you suitable for this post. (Use the job description and person specification to help you identify the requirements of the post).

	


Please tell us why you want to work for Independent Domestic Abuse Services

	


	Have you ever undergone a CRB disclosure?   YES / NO if yes, when?  

As the job you are applying for may involve working with children and vulnerable people, you are required to declare any convictions you may have, even if they would otherwise be regarded as ‘spent’ under the Rehabilitation of Offenders Act 1994 (exemptions) Order SI1975, Schedule 1 part 2 (amended by SI1986)

Have you any criminal convictions? (even if spent)          YES / NO

If yes, please give details.

Failure to declare a conviction may disqualify you from appointment or result in summary dismissal if the discrepancy comes to light.

	References

	Reference 1 (must be current or previous employer)
	Reference 2

	Name:

Relationship to you:

Address:

Telephone number:

Email address:
	Name:

Relationship to you:

Address:

Telephone number:

Email address:


I declare that the information given on this application forum is, to the best of my knowledge, true and complete.

Signed: 




       Date: 





Please return this application form to director@idas.org.uk 
THANK YOU

Private and Confidential

INDEPENDENT DOMESTIC ABUSE SERVICES

EQUAL OPPORTUNITIES MONITORING FORM

We strive to be an equal opportunities employer.  Applicants are requested to answer the following voluntarily.  The information will be used solely for monitoring purposes and will be separated from the rest of the application form on receipt.  This form will not be seen by the short-listing panel and will in no way influence your application.  The information will be treated in the strictest confidence.  
1. Date of birth  









2. Do you consider yourself disabled?  

YES / NO
3. Are you registered disabled?  


YES / NO
4. How would you describe your ethnicity?  





5. How would you describe your sexual orientation?  




THANKYOU
